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MS Teams - Joining A Meeting Quick Guide - W I ndows

1. Find your meeting Invitation in your
calendar and click Join Microsoft
Teams Meeting

2. Download MS Teams directly from
Microsoft or use the Web App. If
prompted create a Microsoft account

3. Enter your name and join them
meeting.

4. If your host has not yet arrived wait
in the lobby

5. Control your mic, & camera, add text
and hang up from the toolbar

£Toin Microsoft Teams Meeting )

Learn more about Teams | Meeting options

Suffolk

Test Teams
9 \ Mon 9 Mar 2020 11:30am - 12pm (GMT)
Mon pr Microsoft Teams Meeting
Yes Maybe No

2. Download The App or Join From The
Browser

Stay better connected with the Teams desktop app

Dovioad the Windows app l
ave fhe Tea v

3. Join Meeting 4. Wait for your host 5 Manage your call.

Choose your audio and video settings for

Meeting now

Enter name Join now

£33 Devices

Someone in the meeting should let you in soon
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Suffolk Family Carers Limited. Registered Charity No. 1069937
A Company Limited by guarantee in England No. 3507600
Registered Office: Unit 8, Hill View Business Park, Claydon IP6 0AJ

carerstrust {é“’”"““”" e

a Network Partner




Suffolk +e®
FamilyCarers

MS Teams - Joining A Meeting Quick Guide - ANdroid

1. Find your meeting Invitation in your
calendar and click Join Microsoft
Teams Meeting

2. Download MS Teams from Google
Play or Open the app.

3. Join them meeting. (If you have just
downloaded the app you may need to return
to step 1). If prompted create a
Microsoft account

4. If your host has not yet arrived wait
in the lobby

5. Control your mic, & camera, add text
and hang up from the toolbar

[ Mar | Test Teams

9 \ Mon 9 Mar 2020 11:30am - 12pm (GMT)
Mon pr Microsoft Teams Meeting
Yes Maybe No

£Toin Microsoft Teams Meeting )

eam more about Teams | Meeting options

Suffolk <¢®

meeting on the go

Get the Teams app

i GETITON
h}‘ Google Play

jready have the aPR?
Open it

3. Join Meeting

4. Wait for your host 5 Manage your call.

Someone in the meeting should let you in soon
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MS Teams - Joining A Meeting Quick Guide - Iphone/Ipad

1. Find your meeting Invitation in your BT TestTeams .
- . - Microsoft Teams
calendar and click Join Microsoft 9 Mon @ Mar 2020 11:30am — 12pm (GMT) Gt
Teams Meeting Mon pr Microsoft Teams Meeting

2. Download MS Teams from App Store
or Open the app.

3. Join them meeting. (If you have just
downloaded the app you may need to return
to step 1). If prompted create a
Microsoft account

4. If your host has not yet arrived wait
in the lobby

Yes Maybe No

£Toin Microsoft Teams Meeting )

5. Control your mic, & camera, add text | | = : :
and hang up from the toolbar Suffolk +0@®

3. Join Meeting

Someone in the meeting should let you in soon
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MS Teams - Joining A Meeting Quick Guide - MaAC

1. Download and install MS Teams from
https://www.microsoft.com/en-gb/microsoft-
365/microsoft-teams/download-app

2. Find your meeting Invitation in your
calendar and click Join Microsoft
Teams Meeting

3. Join them meeting. If you have just
downloaded the app you may need
to return to step 1

4. If your host has not yet arrived wait
in the lobby

5. Control your mic, & camera, add text
and hang up from the toolbar

Download Microsoft
Teams f

Connect and collaborate with anyone from anywhere on Teams.

e —...
‘ Download for desktop ’
e ————
Download for mobile

[ Mar | Test Teams

9 \ Mon 9 Mar 2020 11:30am - 12pm (GMT)
Mon pr Microsoft Teams Meeting
eamstest@thesmales.co.uk, Richard Smale*
Yes Maybe No

< Join Microsoft Teams Meeting >
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3. Join Meeting 4. Wait for your host 5 Manage your call.

Choose your audio and video settings for

Meeting now

Enter name Join now

£33 Devices

Someone in the meeting should let you in soon
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